TERMS OF REFERENCE
Finance Officer 
for the needs of the Agency for Quality of Higher Education
1. Background of the Project
The Skills Development and Innovation Support Project (SDISP) development objective (PDO) is to improve transparency of resource allocation and promote accountability in higher education, enhance the relevance of secondary technical vocational education and support innovation capacity in North Macedonia. The overall project will support the Government of the Republic of North Macedonia’s (MOES) initiatives geared to: 

· increase graduates’ competitiveness  on a regional and international level;

· increase labor market  relevance of graduates’ skills;

· make innovation a source of productivity improvement, competitiveness, increased exportability of goods,  and sustained economic growth; and

· increase universities and private enterprises engagement in, and their benefit from R&D efforts and technology adoption opportunities.

The Project will support interventions, which foster education and skills relevant to the job market, and enhance the innovation capacity and activity of firms in North Macedonia. It will also address key missing elements of the Macedonian innovation system and ailing aspects of the research sector that are likely to be vital for improving the competitiveness of the enterprise sector and Macedonia’s longer term economic growth prospects. It will also help improve absorption of EU funds earmarked for innovation activities. 
Specific information/background regarding the assignment
The new law on higher education stipulates establishment of a new improved system for quality assurance, assessment and enhancement of higher education. Newly established Agency for Quality of Higher Education (AQHE) is an independent body responsible for accreditation and institutional evaluation of the HE Institutions (HEIs). National Council for higher education and science & research is responsible for higher education, science and research, with mandate to propose and monitor new modes of science and research development, review and adopt bylaws proposed by the AQHE and Ministry of Education and Science of North Macedonia. The active role of quality assurance, development and enhancement of national bodies are crucial in supporting higher education systems and institutions in responding to increasing demand for skills and competences while ensuring the qualifications achieved by students and their experience of higher education remain at the forefront of institutional missions. 

In order to contribute to the sustainability of the established national bodies, project will support technical assistance and initial capacity building of the new Agency for Quality of Higher Education in order to achieve affiliate membership in ENQA (the European Association for Quality Assurance in Higher Education).

2. Objective of the assignment
The objective of this assignment is to hire an individual consultant as Finance Officer for the needs of the Agency for Quality of Higher Education.
3. Scope of work
The selected consultant will perform the following activities: 

· Provide assistance in the planning and execution of the Agency’s budget;

· Responsible for material and financial affairs and preparation of different financial statements (on annual, quarterly and monthly base) of the Agency;
· Responsible for maintenance of financial and treasury records;
· Responsible for keeping of material purchases, salaries, and financial obligations of the Agency;
· Prepare public calls for procurement of goods, equipment and services for the Agency;
· liaise and ensure constant communication/coordination with relevant stakeholders (HEIs, Ministry of Finance, Ministry of Education and Science) and
· Perform other activities delegated by the Director of the Agency.
4. Reporting obligations
The consultant shall report to the Director of the Agency and the SDIS Project Director. Upon request by the Director of the Agency, SDIS Project Director or Minister of Education and Science the Consultant shall produce and submit progress reports for the implementation of the activities.
5. Consultant’s Qualifications
· University degree ( min  240  ECTS_ in social sciences  (economics, finance, accounting and audit etc)
· Minimum  3 (three)  years of relevant experience in treasure budgeting in education sector  will be considered an advantage;
· Experience in working on international projects will be considered and advantage

· Full computer literacy especially with MS Office 
· Excellent language skills (writing and speaking) in Macedonian and English
6. Contract arrangements:
· The Consultants shall provide full time services for the period ending April 30, 2021. 
· This is a full-time appointment, for which the Consultant is required to work a minimum of forty hours a week under a work schedule determined by the Director of the Agency. National holidays are non-working days. Reimbursement for overtime work, as may be requested from time to time by the Director of the Agency, is included in the monthly remuneration fee. 
· For each full month of work the Consultant will accumulate 2 (two) days of annual leave. Annual leave should be used within the duration of this Contract.
· The contract shall be time based.
· Payments shall be made through an intermediary agency for copyrights and other intellectual rights
The selection method will be Selection of Individual Consultant in accordance with “Guidelines: Selection and Employment of Consultants under IBRD Loans and IDA Credits & Grants by the World Bank Borrowers“(January 2011). 
