PRIMARY EDUCATION IMPROVEMENT PROJECT (PEIP)
TERMS OF REFERENCE 
FOR 
IT Specialist for the needs of the Bureau for Development of Education
1. Background of the Project
The Primary Education Improvement Project (PEIP) will be implemented by the Ministry of Education and Science of the Republic of North Macedonia and will improve conditions for acquiring key skills in primary education. The project will be implemented country-wide, in urban, peri-urban and rural locations across the county. 
North Macedonia has recently undertaken important reforms of the preschool education and care system. To capitalize further on this important investment, the overall project will support the Government of the Republic of North Macedonia’s (MOES) to invest more, and more effectively, in the quality of teaching and learning in primary education. The PEIP will be organized around three main elements that need to be aligned in order to be complementary to each other. The core element focuses on school-level interventions, which are closest to students and most likely to impact learning while also mitigating and recovering learning losses generated by COVID-19. Two enabling elements are system-level reforms that would create the necessary enabling conditions so the school teachers are empowered with data on learning and up-to-date training. Second component would develop a comprehensive national assessment program (NAP) to inform both school improvement planning and professional development programs, serving to link the school and system levels.  Third component would put into practice professional competences for educators. Together, these elements will provide adequate information, tools, training and support to create effective and improved conditions for learning and ultimately increase student achievement.
Projects direct beneficiaries will include primary education students, but focused support will be given those who are vulnerable (Roma, girls, students disproportionally affected by the closure of schools due to the COVID-19 pandemic) which are expected to benefit from improved learning and physical environment in the schools as well as from better-trained teachers. Primary education teachers, school principals, and MPSTs will benefit from more efficient professional development and career advancement, teaching adds, and grant program to implement their school improvement plans. The project activities are targeted toward building the foundation of a modern and efficient primary education system that is orienting all parts of the system toward learning. 
2. Objective of the assignment

The objective of this assignment is to hire a consultant that will provide assistance to the Bureau for Development of Education (BDE) in implementation of information system for professional competences for educators and administration of the Learning Management System (LMS) of BDE.

3. Scope of work
The Consultant shall be responsible for:

· Coordination of activities for development and implementation of information system for professional competences for educators;
· Maintenance of information system for professional competences for educators;
· Adding new courses into Moodle based LMS;
· Adding / deleting participants into courses;
· Provide course reports;
· Monitoring the accreditation process;

· Making changes into code (if it is necessary);
· Other assignments related to the Moodle based LMS;

· Create new website (WordPress based) for the BDE;
· Maintain the website;
· Add or remove documents on website;
· Other assignments related to the website;

· Schedule / start / delete Zoom or Microsoft Teams meetings;
· Provide meeting reports;

· Other assignments related to the Zoom or Microsoft Teams meetings;

· Collaborate with internal departments.
4. Reporting obligations
The consultant will report to the director of BDE and to the PEIP Project Director. Upon request by the director of BDE, Project Director and/or the Minister of Education and Science the Consultant shall produce and submit progress reports for the implementation of the Project activities. 
5. Consultant qualifications
· Bachelors degree in Computer Science or Informatics; Masters degree in Computer Science or Informatics and related professional certificates are an advantage;
· Minimum 3 years of relevant professional experience and knowledge of:

· PHP, HTML5, CSS, JavaScript, MySQL;
· Moodle LMS;
· WordPress;
· Zoom and Microsoft Teams;
· Excellent communication skills;

· Fluent in English and Macedonian language.
6. Contract arrangements
· The contract shall be time based. This is a full-time appointment for which the Consultant is required to work a minimum of forty hours a week, Monday through Friday. Working hours are between 7:30/8:30 and 15:30/16:30, with a half hour paid lunch break. Saturdays, Sundays and national/religious holidays of Republic of North Macedonia, are non-working days. For each full month of work the Consultant will accumulate 2 (two) days of annual leave. Annual leave should be used within the duration of this Contract. 

· Expected duration of services is January 2022- February 2026. 

· The consultant will be paid on monthly basis through an intermediary agency for copyrights and other intellectual rights.

· The Consultant will work in the premises of the Bureau for Development of Education and shall be provided with suitable office space, local phone service, appropriate equipment such as PC and printer.    
