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MHUHUCTEPCTBO 3A IMTUTAJTHA TPAHCOOPMAIIUJA

Bp3 ocHoBa Ha uneH 51 craB (5) o 3aKOHOT 3a apXMBCKU MaTepHjal M apXHBCKa JEJHOCT
(,,Cnyxx06en BecHuk Ha PemybOmuka Ceeprna Maxkenonuja“ Op. 135/25), muHucTepor 3a
JTUTUTAIHA TpaHchopmalja J0Hece

IMPABUJIHUK 3A ®OPMATA, COAPKUHATA, HAYMHOT HA BOJAEILE "
OJPKYBAILE U HAYNHOT HA YIIPABYBAIBE CO UH®OPMAIIUCKHNOT
CUCTEM 3A KAHHEJAPUCKO U APXNBCKO PABOTEIHE

Ynen 1
Co o0BOj NpaBWIHMK c€ MpomnuilyBaar (opmara, COApPKMHATA, HAYMHOT Ha BOJACHE U
OJIp’KyBame, Kako ¥ HAYMHOT Ha ynpaByBame co MH(DOPMAIMCKIOT CHCTEM 3a KaHIIEIAPHCKO H
apXUBCKO paboTeme.
Unen 2
WNHpopManucKuOT CHCTEM 3a KaHLEIAPUCKO U apXUBCKO paboTeme (BO HATAMOUTHUOT TEKCT:
CucteMoT) ce BOAM BO €IEKTPOHCKAa (opMa, KaKo LEHTPaIU3UpaHO HH(OpMaIUCKo-
TEXHOJIOIIKO PpEHICHHE 32 EJEKTPOHCKO YIPaBYyBamke CO KaHIENAPUCKOTO W apPXHBCKOTO
paoTeme Kaj UMaTelIuTe Ha JaBeH apXUBCKU M JIOKYMEHTAapeH Marepujan (BO HAaTaMOIIHUOT
TEKCT: MMATEIINTE), KAKO KOPHCHUIIM HA CHCTEMOT.

Uiren 3

CucreMoOT ce cocToU Of;

- KOPHCHMYKM Jel TpeKy KOj OBJACTCHWTE KOPHCHHUIM  IPHUCTAaIlyBaaT 10
¢dbyHkunonagHocture Ha CUCTEMOT;

- aIMHHHUCTPATOPCKH JeJ NpeKy KOj Ce ynpaByBa CO KOPHCHHUIIM, IPHUCTAIH, YJIOTH,
mmdpapHULK, TapaMeTpH U APYTH MOJATOLHU MOTPeOHHU 3a GyHKIHOHHpame Ha CHCTEMOT;

- e 3a 00pa0oTKa M IBMXKEHE Ha TIPEIMETH U IOKYMEHTH, BO paMKH Ha HMAaTeJIOT U TOMery
UMAaTEeJINTE;

- JIeJT 33 apXHUBCKO U JIEIOBOAHO paboTemE;

- JIeJT 32 eNIEKTPOHCKO NOTIHINYBamke, IIOTBPyBakbe U BEpUPHUKAIHja HA TOKYMEHTH;

- JIeJT 3a TIOJITOTOBKA U MPE/IaBambe Ha €IEKTPOHCKU apXMBCKH MaTepHjall 3a TPajHO YyBambe BO
Hp>xxaBHuot apxuB Ha PenyOmnnka CeBepHa Makenonuja;

- JIeJT 3a U3BECTyBame, IpedapyBame U Mperie]] Ha MOJaTOH U €BUICHIINH;

- ZIeT 3a ClIe/IeHh¢ Ha aKTUBHOCTH, CUCTEMCKH 3aITUCH M KOHTPOJIAa Ha TIPUCTATIOT.

UYnen 4

CucreMoT cOIp>KH MOAATOLH 34!

- IMaTeNoT KOj ro Kopuct CUCTEMOT;

- OpPraHU3aIMCKATE SJIMHUIIA Ha HMATEJIOT;

- OBJIACTEHUTE KOPUCHUIIU U HUBHHUTE yIIOTH;

- MPUMEHHTE, CO3/IaICHUTE U UCIIPATCHUTE JTOKYMEHTH;

- IPEIMETUTE, HUBHUOT CTATYyC, IBUKEHC U MMOBP3aHUTE TOKYMEHTH;

- aQpXUBCKHUTE 3HAIIM, POKOBUTE Ha YyBamke U KJIaCH(pUKAIM]jaTa HA MAaTEPUjaJIoT;

- €JIGKTPOHCKUTE TOTITUCH, CICKTPOHCKUTE TeYaTH, BPEMEHCKUTE YKUTOBU U TMOJATOINTE 32
Bepu(duKalyja, Kora THe c€ MPUMCHIINBH;

- EBUJCHLUUTE, TOMUCHTE, ONMUCHTE M H3BEIITaUTE KOM CE€ CO37aBaaT WM BOJAT MPEKY
Cucremor;

- aKTHBHOCTUTE HAa KOPHCHHUIIUTE M CHUCTEMCKHUTE 3aITUCH 3a MPHUCTAI, TPOMEHU U H3BPIICHU
NIejCTBUja U

- IPyTH TIOAATOIH COTJIACHO 3aKOH.



Cnyx6eH BecHWK Ha PCM, 6p. 139 oa 25.6.2026 roavHa

Uinen 5

Honarounre Bo CHCTEMOT Ce 3alMIlyBaal HAa HA4YMH KOj OBO3MOXYBAa YTBDIyBame Ha
MOTEKIIOTO, BPEMETO HA CO3MaBAKE WM NPUEM, KOPHCHHKOT KOj IO H3BPLIMI JICJCTBUETO,
CTaTyCOT Ha JOKYMCHTOT WJIM NPCAMETOT, KaKO U CUTC NNOAOIHCKHU ,HGJCTBI/I_]a H3BPIICHU BpP3
JOKYMEHTOT WJIM IIPEIMETOT.

CucTeMOT 0BO3MOKYBa YIPaByBame CO MOJATOIMTE O/ CTAaBOT | Ha OBOj WIEH, HA HAYHH KOj
CrpedyBa HEOBJIACTEHO MEHYBamwbe, OpHIIeHe, IPUKPUBAE WK T'yOeHe Ha OJaTOLUTE.

Cuctemor 00e30eyBa MEXaHHM3MU 32 PE3E€pPBHM KOMHMM, OOHOBYBam€ Ha IOJATOLUTE,
KOHTHHYUTCT Ha pa60TeH)€TO H OIIOpaByBamkC IMPU MHIUJACHTH.

Yien 6

Jlokymentute u mpenMerute Bo CHCTEMOT ce BOJAT NPEKy OCHOBHA EBUICHIMjA KOja
OBO3MOXYBa:

- €IUHCTBEH UJICHTU(DUKALUCKH OPOj;

- TaTyM U BpeMe Ha IIPHUEM, CO3/IaBambe, 3aBE/lyBahEe MU UCTIPAKAE;

- TIOJIATOIIM 32 TIOTHOCUTEJ, UCTIpakay /Ui IpUMaTelt;

- Ha3WB, KpaTKa COJPKMHA WM OTKC HAa JIOKYMEHTOT WJIH MPEAMETOT;

- OpraHM3aIiCcKa eIWHUIA WU OBJIACTEHO JIUIE Ha KO€ JOKYMEHTOT WIH MPEIMETOT My €
pacrpeserieH;

- CTaTyC Ha MOCTAIyBamkE;

- IOBP3aHOCT CO APYTH JOKYMEHTHU WU MPEIMETH;

- MIOIATOIIH 32 APXMBCKHU 3HAK U POK HA UyBaE;

- TIOJIATOIM 33 TPHUJIO3H, BEP3WH, KOMEHTApH W €JIEKTPOHCKH TMOTIMCH WIIM IeYaTH, KOora €
MIPUMEHIIUBO H

- IPYTH €IEMEHTH COTIIACHO 3aKOH.

Unen 7

EnekTpoHCKUTE TOKYMEHTH KOHW C€ CO3[aBaaT, Mpumaar, oOpaboTyBaaT WM 4yBaaT BO
Cucremor ce BomaT Bo (opma Koja OBO3MOXKYyBa HUBHA AaBTCHTHYHOCT, BEPOIOCTOJHOCT,
[EJIOBUTOCT, YMOTPEOIMUBOCT, MOCTATHOCT W BepUdUKaIMja, COTJIACHO TMPOIUCUTE KOH Ce
OJIHECYBaaT Ha eJIEKTPOHCKUTE IOKYMEHTH.

Kora enexTpoHCKHOT JOKyMEHT C€ TOTIHIIYBa, IOTBpAyBa WM BepH(PHUKYyBa MpEKy
Cucremor, CHUCTEMOT BOJIU ITOJATOIM 33 EJICKTPOHCKUOT TIOTIUC, EIEKTPOHCKHOT TIeYar,
€JIEKTPOHCKUOT BPEMEHCKH KHT, JTUIETO WM OPraHoT KOj r0 MOTBPAMII JOKYMEHTOT U BPEMETO
Ha [I0TBPYyBambeE.

Uien 8

HaunnoT Ha Bomeme Ha CucteMoT omndaka BHECYBamke U aXXypHpame Ha MOJATOIH, BOJICHE
Ha EJICEKTPOHCKU NPEIMETH U JOKYMEHTH, pacIpelellyBalbe U JBUKEHEC Ha JOKYMEHTHTE U
MpeAMETUTE TTOMETYy OBJIACTEHU KOPHUCHHUIIM M OPTaHW3alUCKU €IUHUIU, CICACHE HA CTATyCOT
Ha TMpEAMETUTE W JOKYMEHTUTE, H3TOTBYBame€, MOTHUIIYBAakE, HCIOpaKame, IMpUEM U
apXUBHUPakE HA JIOKYMEHTH, BOJICHE CUCTEMCKH 3allUCH 3a MPUCTAIl U U3BPILICHU aKTUBHOCTH U
MOATOTOBKA HAa M3BEIITAH, IMOMUCH, ONMCH U IPYTH €BUACHIIUU MOTPEOHH 3a KAHIICIIAPUCKOTO U
aApPXHUBCKOTO pabOTeHE.

Yien 9
[Mpucran 10 CUCTEMOT MMaaT caMO OBJIACTCHW KOPHCHHUIM Ha MMATEIIUTE HA jaBEeH apXUBCKU
U JOKYMEHTapeH MarepHjaj, Kako MW BpabOTeHHM JiMia BO MUHHCTEPCTBOTO 3a JWUTHTAIHA
TpaHchopmalMja, BO 00EM HEONXOJCH 3a YIpaByBame, aJIMHUHUCTpAIMja, OIPXKYBambe,
MOJIPIIKA U HaA30p Hall GyHKIMOHUpameTo Ha CHUCTEMOT.
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Cekoj kopucHUK mnpuctamyBa 10 CHCTEMOT CO J0/€JI€HH KOPUCHUYKU IpaBa, COIJIACHO
Herosara paboTHA 3aJayda, OpraHU3alUCKa MOCTABEHOCT U OBJIACTYBAWE, MIPH IITO MPUCTAIOT €
OrpaHU4€H MW KOHTPOJIMPpaH BO obem HCOMMXOACH 3a MHU3BpUIYBAKLC Ha pa6OTHI/ITe NI
JIOTOBOPHUTE OOBPCKM M BO COTJIACHOCT CO TPOINMCHUTE 3a 3alITHTA Ha JHUYHUTE MOJATOIH H
6e30e1HOCT Ha MPEXU M UH(POPMAIIMCKHA CUCTEMHU.

Ynen 10

[Tpucran Bo CUCTEMOT ce 10/ieTTyBaat Crope YIOoTH.

VYnorure Bo CHCTEMOT BKJIy4YyBaaT aJMHHHCTPATOp, WHCTUTYLHMOHAIEH aJMUHHUCTPATOP,
OBJIACTEHO JIMIIE 32 KaHIIETApUCKO U apXUBCKO pabOTeme, OBIACTEHO JMIe 3a 00paboTka Ha
npeIMeTd W JOKYMEHTH, MOTHUCHHK, TperiieqyBad W Jpyra yjora oOIpeleieHa Cropen
noTpeduTe Ha UMATeNoT U GyHKIIMOHATHOCTUTE HAa CHUCTEMOT.

JlonenyBameTo, U3MeHaTa U 0JI3€MambeTO Ha KOPUCHUYKHTE TpaBa Ce BPIIM BP3 OCHOBA Ha
Oapame WM OBJIACTYBAE O] UMATENIOT.

Unen 11
VYnpaByBawero co CHCTEMOT ce BpIIM INPEKy BOCIOCTaBYBaWkE U OApXKyBame Ha CHCTEMOT,
onpenenyBakbe Ha HAYMHOT HA TPUCTall W KOopucTewme Ha CHCTEMOT, yIpaByBame CO
HEHTPATHUTE TapaMeTpH, MupapHUIKd ¥ (QYHKIMOHATHOCTH, KOOpIMHANMja CO HMMATeIuTe,
00e30eqyBambe TEXHHYKA W KOPUCHUYKA TOJPIIKA, CleAeHhe Ha (QYHKLHOHUPABETO,
JocranHocTta U 6e30eqHocTa Ha CHUCTEMOT, KakoO U CIIPOBEAYyBamke aKTUBHOCTH 3a HaJrpanada,
IIPUJIArolyBame U yHanpeayBamwe Ha CHCTEMOT.

Unen 12

OppxyBamero Ha Cucremor omndaka akTUBHOCTH 3a 00e30eqyBambe KOHTHHYHPAHO,
cTabmiHo, 6€30e1HO U (YHKIIMOHATHO KOpUCTEeHe Ha CUCTEMOT.

OapxcyBaH,eTo Ha CuctemMoT oj cTaBoT | Ha OBOj WieH, 0cOOCHO omndaka NMPEBEHTUBHO
cieneme Ha (pyHKIMOHUpameTo Ha CHCTEMOT, OTCTpaHyBamke Ha NPUjaBEHH HENPAaBUIHOCTH,
MIPEKUHHU WM TPEHIKU BO pabOTEHETO, aXypUpame U MPHIaroayBame Ha (PyHKIIMOHAIHOCTHUTE
COTJIaCHO 3aKOHCKUTE U3MEHH M MOTPeOUTE Ha KOPUCHULIUTE, 00e30e1yBamke pe3epBHU KOIHH U
MOXKHOCT 32 OOHOBYBam€ Ha MOJATOIUTE, MPOBEpPKa Ha 0e30eTHOCTa W (PYHKIIMOHAIHOCTA Ha
CucTeMoT U BOJCHE €BUCHIIM]a 32 UHTEPBEHIMH, U3MEHH U HaJrpaa0u.

Unen 13

CucreMoT OBO3MOXYBa 3allTUTAa Ha MOAATOHHUTC, NOKYMCHTUTC U CUCTCMCKHUTC 3allMCH O
HCOBJIACTCH NPUCTAIl, HCOBJIACTCHO MCHYBAKC, FYGCHDG, OIITCTYBALC WJIIM YHUIITYBAKC.

[Ipu kopucteme, BOJCHE, OIpXKyBame U ymnpaByBambe co CHCTEMOT ce MpUMEHyBaaT
MIPOTMKMCHUTE KOM CE OJIHECYBaaT Ha MEPKHU 3a 0€30€HOCT Ha MPEXH U MH(DOPMAIIUCKH CUCTEMH,
3alTuTa Ha JIMYHUTEC II10JaTOLH, 3allTHUTa Ha KJIaCI/I(bI/IHI/IpaHI/I I/IH(bOpMaHI/II/I KakO MU Ha
eJIEKTPOHCKH JIOKYMEHTH, €JIEKTPOHCKA UCHTU(UKALIMja U JOBEPIUBH YCIIyTH.

Uien 14
OBO0j paBWIIHKK BJIETYBa BO CHJIA HAPEJHHOT JI€H O] JI€HOT Ha 00jaByBameTo BO ,,Ciry:KOCH
BecHHUK Ha PenyOiinka CeBepHa Makenonuja®.

Bp 14-1448/1 MuHnucTep 3a IUruTaiHa
23 jyau 2026 roguHa Tpa"cdopmalmja,
Ckorje Crepan AHIOHOBCKH C.D.



